HUONG DAN SU DUNG GOOGLE DRIVE

Google Drive 1a mot dich vu cia Google, gitip cac ban luu trix
tryc tuyén trén nén dam may va chia sé tap tin, thu muc khac
cho moi ngudi. Cac ban c6 thé nhanh chong tai dir liéu quan
trong tr may tinh dé luu trir 1én Google Drive hoic tao cac
thu muc, tai li€u, bang tinh... trén Google Drive. Va cac ban
cling c6 thé truy cap dit liéu trén bat ky thiét bi nao, cac ban

GL] - 8[; Drive  sé co khong gian luu trit mién phi lén dén 15GB khi cac ban
st dung Google Drive.

Bai viét dudi ddy hudng din cac ban cach st dung Google Drive trén mdy tinh, cac
ban phai chac chan may tinh c6 két noi Internet.

Bugre 1: Pau tién cac ban truy cp trang Google Drive http://drive.google.com va dang
nhap bang tai khoan Google. Cac ban c6 thé st dung tai khoan Gmail dé dang nhap.

Budc 2: Trén giao di€n Drive cta cac ban, & Menu bén trai cac ban c6 thé xem cac tap
tin cuia cac ban, tap tin dugc chia sé voi cac ban, cac tap tin dugc danh dau sao, cac tap

tin gan day, thung rac. ..

Pé tao mot thu muc méi cac ban chon Méi > Thuw muc (Folder), cic ban co thé tao
cac file tai li¢u, bang tinh, ban vé... bang cach chon Méi va chon dén cac phan tuong

ung can tao.
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Sau do6 cac ban dat tén cho thu muc (hodc dat tén file) va chon Tao.
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Sau khi tao thu muc céac ban tao s& nim trong Drive cta t6i (My Drive).

Buwdc 3: Tai tap tin (file) hay thu muc (folder) tir may tinh.

Cac ban mudn luvu trix tai lidu & may tinh Ién Google Drive, cac ban nhan vao biéu
tugng Am Nhac Viét Nam (vira tao ) (bén dudi Drive cua t6i). Néu muén tai tap tin
tir may tinh thi cac ban chudt phai vao khoang tréng bén canh chon Tép (Files), néu
mudn tai thu muc tir may tinh cac ban chon Thw muc (Enable folder upload).
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Budce 4: Chia sé tap tin, thu muc trén Google Drive.

D¢ chia s¢ dir li€u trén Drive ctia ban cho ban b¢, cadc ban danh dau vao 6 vuéng trudc
tap tin, thu muc cdc ban muon chia sé. Sau d6 nhan chudt phai > Chia sé (Share)
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Lién két d& chia sé (chi cdng tac vién cd thé truy cap dwoc)
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Bat ky aitrén Internet 3éu co thé tim va truy cip. Khing yéu cau Sdng nhip.
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Tat - Nhirng nguai cu the
BEwroe chia s& voi nhifng nowdi nhat dinh.

b

Mirc truy cap: Bat ky ai (khdng bat budc dang nhdp) C6 thé xem ~
Luu § Nhikng muc o6 bat ki toy chon chia sé lién k&t nao van s& duoc xuat ban 18n

web_ Tim hiéu thém

|
L Hily Tim hiéu thém vé chia sé lién két
——— |

Buéc 5: Dé ldy link google driver, ban hiy béi den link trén (bing kéo chudt
hoac CTRL + A) sau d6 Copy link véi CTRL + C:
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Lign két dé chia sé
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= Bt ky ai cd lién két déu cd thé xem Thay ddi...

Sau d6 ban di c6 thé dan link trén vao form diing Ky cia cude thi !!

Chiic ban mot ngay tot lanh va gianh gii cao !!!



